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PART “I”  
Major Preliminary Subdivision Application Checklist  

(Indicate if a Waiver is being requested) 

_________  Application form. 

________ Consent of Property Owner(s) form must be completed in full with original signatures.  

________ Proposed subdivision name, date, North point, scale, name and address of record owner, 
subdivider and engineer or surveyor.   

________ Site data table listing the name of any school, fire or special districts, zoning designations 
of parcel, required and proposed lot area, required and proposed lot width, required and 
proposed road frontage.  Lot sizes must be shown in square feet and acres.  

________ Location map:  scale 1 inch = 400 feet.  Tax map is acceptable.  

________ Location of existing water courses, marshes, rock outcrops, wooded areas, single trees 
with a diameter of 8 inches or more and other significant existing features.  

________ Location of existing sewers, water mains, culverts, driveways and drains on the property 
with pipe sizes, grades and direction of flow.  

________ Existing contours with intervals of five feet or less.  

________ Location of existing property lines, streets, easements and buildings.  

________ All proposed streets with profiles indicating grades, lots, easements and public or 
community areas, with approximate dimensions.  

________ The approximate location of all proposed water lines, valves and hydrants and of all 
sewer lines with profiles indicating connections with existing lines or alternate means of 
water supply or sewage disposal and treatment as provided in the Public Health Law.  

________ Storm drainage plan.  

________ The names of all proposed streets and alleys and the cross sections of proposed streets 
showing the width of roadways, the location and width of sidewalks, and the locations 
and size of utility lines.  

________ Deeds of cession of streets, rights-of-way, easements and any sites for public use and 
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copies of agreements, covenants or other documents showing the manner in which areas 
to be reserved for the common use of the residents of the subdivision is to be maintained, 
all certified as to their legal sufficiency by the Town Attorney.  

________ If the application covers only a portion of the applicant’s entire holding, a map of the 
entire tract, drawn at a scale of not less than four hundred (400) feet to one inch showing 
an outline of the plotted area must be shown on the plans.  

________ Names, addresses, and tax identification numbers of all adjacent property owners.  

________ Sanitary and Sewer Notes, Water Notes and Special Notes for Plans required by the 
Town of Poughkeepsie Engineer, to be incorporated in the plans (if applicable).   

________ Copies of such covenants or deed restrictions as are intended to cover all or any part of 
the tract.   

________ A storm water pollution prevention plan (SWPPP) consistent with the requirements of 
Chapter 173, Part 2, Articles II, III and IV, shall be required for preliminary subdivision 
plat approval. The SWPPP shall meet the performance and design criteria and standards 
in Chapter 173, Part 2, Articles III and IV. The approved preliminary subdivision plat shall 
be consistent with the provisions of Chapter 173, Part 2, Storm water Control.     

________ Water notes. 

________ Sewer notes. 

________ Planning Department notes.  

________ Signature Blocks.   
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