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PART “F”  
Site Plan Application Checklist  

(Indicate if a Waiver is being requested) 

________ Application form. 

________ A consent of property owner(s) form must be completed in full with original signature(s). 

________ The stamp and signature of the professional engineer, registered architect, or landscape 
architect responsible for the preparation of the plan. 

________ An area map showing the applicant’s entire holding, that portion of the applicant’s 
property under consideration, and all properties, subdivision, streets and easements 
within 500 feet of applicant’s property. 

________ Title of the project in lower right corner. 

________ Location map: approximate scale 1 inch = 400 feet. (Tax map is acceptable). 

________ North point, scale and date. 

________ Dimensions of the lot. 

________ Screening and landscaping: label existing, proposed and required (include plant species 
and size). 

________ Existing and proposed building height. 

________ Ingress and egress: required and proposed. 

________ Location, dimension, and number of off-street parking and loading areas and traffic 
aisles, with required and proposed parking for a building addition or alteration depicted 
separately from required parking for total parcel. 

________ Location and dimension of handicapped parking: required and proposed. 

________ Dimensions of all buildings, existing and proposed. 

________ Total building area and square footage of each floor. 
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________ Zoning designation of the parcel and the zoning designation of all adjacent parcels. 

________ A data table listing the minimum and maximum area and bulk regulations for the zoning 
district together with a list of the proposed lot and area dimensions.   

________ Names of all abutting streets and names of all abutting landowners. 

________ Location of existing and proposed utilities, drainage, landscaping, lighting, and erosion 
control. 

________ Location and dimension of existing and proposed retaining walls, fences, location and 
sizes of signs. 

________ Existing and proposed contours of the lots at two (2) foot intervals. 

________ Elevations at the corners of the buildings. 

________ Location and dimension of Truck loading areas. 

________ Proposed development of all open spaces including parks, playgrounds and open 
recreations. 

________ If required, a storm water pollution prevention plan (SWPPP) consistent with the 
requirements of Chapter 173, Part 2, Articles II, III and IV. The SWPPP shall meet the 
performance and design criteria and standards set forth in Chapter 173, Part 2, Articles III 
and IV. The approved site plan shall also be consistent with the provisions of Chapter 
173, Part 2, Stormwater Control.   

________ Water notes. 

________ Sewer notes. 

________ Planning Department notes. 

________ Signature Blocks.   
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