
 
 

 

    
  
December 5, 2012 
 
The Fairview Fire District is accepting letters of interest for the position of Fire District Secretary.  Only 
residents of the Fairview Fire District shall submit letters.  The Fire District reserves the right to 
determine the qualifications of the position.  The District Secretary’s duties include, but are not limited 
to:  attending all meetings of the board of fire commissioners, acting as clerk thereof, and keeping a 
complete and accurate record of the proceedings of each meeting and of all propositions, resolutions, 
rules and regulations adopted by the commissioners.  The fire district secretary shall have such 
additional powers and perform such additional duties as the commissioners may determine, which may 
include preparing agendas and drafting and publishing legal notices.  All letters should provide a resume 
with qualifications for the position.  Letters must be received no later than January 2nd, 2013.  Submit 
the letters to the Fire District Secretary in person or by mail. 
 
Respectfully submitted: 
Board of Fire Commissioners. 
 

Fairview Fire District 
in the Town of Poughkeepsie 

Poughkeepsie, New York 
 
WHEREAS, the Board of Fire Commissioners of the Fairview Fire District in the Town of 
Poughkeepsie, Dutchess County, New York (the “District”) has determined that the District should seek 
to determine if there are persons, residing within the Fairview Fire District, who are interested in being 
appointed as Secretary to the Fairview Fire District; 
WHEREAS, the District will appoint a person to a one year term as Secretary to the District at the 
organizational meeting in January 2013; and 
WHEREAS, the Board of Fire Commissioners wishes to evaluate the qualifications of any such 
interested persons: 
NOW, THEREFORE, BE IT RESOLVED by the Board of Fire Commissioners, as follows: 
The District shall publish an advertisement for the position of Fire District Secretary as attached hereto; 
and 
BE IT FURTHER RESOLVED that any interested candidates must submit letters of interest and a 
resume containing the candidate’s qualifications for the position no later than January 2, 2013. 
Motion by Commissioner Buechele and seconded by Commissioner Gephard to advertise on the 
District Website and to notify the Town of Poughkeepsie and Town of Hyde Park and ask them to 
post it on their website.  

Poll of Commissioners: 
Commissioner Gephard:       Yes 
Commissioner Buechele:    Yes 
Commissioner Line:       Yes 
Chairman Calamari:       Yes 

Fairview Fire District 
258 Violet Avenue 

Poughkeepsie, NY 12601 
 www.fairviewfd.net 
           

Business: (845) 452-7453 
            Fax: (845) 452-0552 
 

 
For Emergencies 

DIAL 911 


